PETJIAMEHT
BLIJILTY «IIEHTP HAJIAHHS AIMIHICTPATUBHUX NOCJIYT»
BOJIHOBACBHKOI MICBKOI BINCBKOBO-IIUBLJIBHOI
AJIMIHICTPAIII BOJTHOBACBKOTI'O PAMOHY JJOHEIBKOI
OBJIACTI

3arajibHA YacTHHA

1. Permament po3pobiieHo Ha mifcTasi [I[puMipHOTO perinamMeHTy IeHTPY HalaHHS
aZIMIHICTpaTUBHUX Mociuyr 3arBepkeHoro I[locranoBoio KaGinery MiHnicTpiB Bin
01.08.2013p. No588. Ileit pernmameHT BU3HAYA€E TOPSIOK opraxizaiii podotu Bimmimy
«enTp HamaHHS aaMIHICTPATUBHMX MOCTYr» BOJHOBachKOi MICHKOI BIHCHKOBO-
IIUBUIBHOI agMmiHicTpallii BomHoBackkoro paiiony JloHernpkoi oomacti (mamti - meHTp),
Horo BimjajleHuX poOOYMX MICIb QJAMIHICTPATOPIB, MOPSAOK i aaMIHICTPaTOPIB
HEHTPY Ta 1X B3a€MO/II 13 Cy0’€KTaMH HaJaHHS aIMiHICTPATUBHUX MOCIYT.

2. Y 1poMy periiaMeHTi TepMiHHM BXXMBAIOTHCS Y 3HAUCHHI, HAaBEJICHOMY B 3aKOHI
Vkpaigu “IIpo agMiHICTPATHBHI TOCIYTH .

3. Hamanns agMiHICTpaTUBHHMX TOCTYT y IEHTP1 3MIMCHIOETHCS 3 JOTPUMAHHSIM
TaKuX MPUHITUIIIB:

BEPXOBEHCTBA MPaBa, y TOMY YHCIIi 3aKOHHOCTI Ta IOPUANYHOI BU3HAYEHOCTI,
CTaOLILHOCTI,

PIBHOCTI mIepe] 3aKOHOM;

BIIKPUTOCTI Ta IIPO30POCTI;

ONEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYMHOCTI 1HGOpMaIlli Tpo HalaHHS aAMIHICTPATUBHUX MOCIYT;
3aXUIIEHOCT] MEPCOHATBHUX JIAHUX;

parioHaIbHOI MiHIMIZAIlli KITBKOCTI JTOKYMEHTIB Ta MPONIEAYPHUX i, IO
BUMArarThCs I OTPUMAHHS aJIMIHICTPATUBHUX MTOCIYT;

HEYIEePEIKEHOCTI Ta CIPABEIMBOCTI;
JIOCTYITHOCTI Ta 3pYYHOCTI /7151 Cy0’ €KTiB 3BE€pHCHHS.

4. IlenTp y cBOiMl HiTBLHOCTI KepyeThcsi KOHCTUTYINEIO Ta 3aKOHAMU Y KpaiHH,
axtamu [Ipesunenta Ykpainu 1 Kabinery MinictpiB YkpaiHu, akTaMu HEHTPaIbHUX
Ta MICLIEBUX OpraHiB BHKOHABYOI BIJAJH, OPraHiB MICIEBOTO CaMOBPSIyBaHHS,
MOJIOKEHHSAM TPO LIEHTP Ta PErJIaMEeHTOM LEHTPY.

Bumoru 1o npuMinieHHs1, B AKOMY PO3MIIYE€THCHA LEHTP

5. LlenTp po3MmilieHo B IIEHTPaJIbHIN YacTHHI MicTa BOTHOBACHKOT TEPUTOPIAIBHOT
rpomaau. Ha BXoxi 1m0 mpuMimieHHS pPO3MINIYIOThCS BUBICKa 3 HallMEHYBaHHSAM
HEHTPY Ta Tabimuka 3 1HGOpMaIlIE MPO WOro MICIE3HAXOKEHHs, Tpadik poOoTH
TOIIIO.



I'padik poboTH HEeHTPyY, HOTO BiJAaIeHUX POOOUUX MICIlh aIMiIHICTPaTOPIB (B pasi
iX YTBOpPEHHS) 3aTBEP/IKYETHCSI OPTaHOM, 1[0 YTBOPHB IICHTP, 3 YpaxyBaHHIM HOTPeO
Cy0’€KTIB 3BEpHEHHs Ta BIAMOBIAHO O BUMOT 3aKoHY Ykpainu  “IIpo
aJIMIHICTPATUBHI OCIYTH .

BXig 10 mpuMimeHHs 1eHTPY OOJAITOBAaHHMK IMaHIyCOM Ta MOPYYHSIMHU 3 000X
OOKIB JIJIs1 0C10 3 1HBAJIIIHICTIO Ta 1HIIUX MAJOMOOUIBHHUX I'PYIl HACEJICHHS, a TaKOXK
MICIISIMM JIJIT TAMYACOBOT'O PO3MIIIICHHS TUTSYUX KOJISICOK.

VY npuMilieHH1 [eHTPY 00JallITOBAaHO CaHITApHY KIMHATY 3 ypaxyBaHHSAM MOTpeO
oci0 3 IHBAJIIJHICTIO, 30KpeMa THUX, IO MEPEeCyBalOThCA Ha KpiciaxX KOJICHUX, Ta
THITUX MAJIOMOOUTEHUX TPYT HACEJICHHS.

Ha npunermiii 10 neHTpy TepuTopii OOJAIITOBYIOTHCS Micusl AJisg Oe30IIaTHOl
CTOSIHKM aBTOMOOIJIBHOTO TPAHCIOPTY CyO’€KTIB 3BepHEHHsS. ByniBii, mpuMIilIeHHS
Ta CTOSHKH IIEHTPY OOJIAIITOBYIOTHCSA 3 ypaxyBaHHSAM MOTped 0ci0 3 IHBATIIHICTIO Ta
THITUX MAJIOMOOUTBHUX TPy HACEICHHS 3T1HO 3 BUMOTAMH BIAMOBIIHUX JEPKaBHUX
OyAiBeIbHUX HOPM, CTAaHIAPTIB 1 TPaBUIL

6. [IpumitieHHs EHTPY MOAUIAETHCS Ha BIAKPUTY Ta 3aKPUTY YACTHUHH.

VY BIIKpUTIN YacTHHI 31HCHIOETHCS TIPUHOM, KOHCYJITYBaHHS, IHPOpMYBaHHS Ta
00cCIIyroByBaHHs Cy0’€KTIB 3BepHEHHS MpalliBHUKamMu 1eHTpy. Cy0’€KTU 3BEepHEHHS
MaloOTh OE3MEPENTKOHUN JOCTYII IO TaKOi YaCTUHU IICHTPY.

BinkpuTa yacTuHa BKIIIOYAE:

CEKTOp NPUHUOMY;

ceKkTop 1H(POPMYBaHHS;

CEKTOp OYIKYBAaHHS;

CEKTOp 00CIyroByBaHHS.

Biakpura yacTrHa pO3MIIIY€EThCS Ha MIEPIIOMY MOBepci Oy/IiBIIL.

3akpuTa 4acTHUHA MPU3HAUYEHA BUKIIIOYHO JUIS ONPALIOBAHHS JOKYMEHTIB, HOLITH,
HA/JaHHA KOHCYJIbTAIllMl Ta 3/[1MCHEHHS MOIMEPEIHbOTO 3alHiCy CyO’ €KTIB 3BEPHEHHS
Ha MPUHAOM JI0 aIMIHICTPATOPIB 3a JOIIOMOTOI0 3ac00iB TelIeKOMYyHIKallli (Tenedony,
€JICKTPOHHOI MOIITH, 1HIIUX 3ac00iB 3B’S3KY), @ TaKOX 30€pexKeHHs JOKYMEHTIB,
CIpaB, XKypHaIIB 00JIIKy/peecTpaliii (po3MIIIEHHS apXiBY).

Bxin 1o 3akpuToi YacTUHU HEHTPY CyO’ €KTaM 3BEpHEHHS 3a00pOHSIETHCA.
3akpuTa 4YacTHHA PO3MIIIY€ETHCS HA MEPLUIOMY MOBEPCi OyaiBIIi.

7. CexTop mpuiioOMy OOJAIITOBYETHCA MPU BXOJl A0 MPHUMIIMIEHHS UEHTPY. Y
HbOMY 3JIIACHIOETHCS 3arajbHe 1H(QOPMYBAHHS Ta KOHCYJIBTYBaHHS CyO’€KTIB
3BEpHEHHS 3 MUTaHb POOOTH LIEHTPY.

8. Cekrop i1HGOpMYBaHHS OOJAIITOBYETHCS 3 METOI0 O3HAMOMIICHHSI CyO’€KTIB
3BEPHEHHS 3 TTOPSAIKOM Ta YMOBAMH HaJaHHS aIMiHICTPATUBHUX MOCIYT.



VY cexTopi iHpOpMyBaHHS PO3MINIYIOThCA 1H(OPMALIiifHI CTEHAU B 3pYYHOMY TSt
nepersiiy MiCIll, 10 MICTATh aKTyallbHYy, BUUYEpIHY iH(opMmarllito, HEOOXITHY IS
OJIep’KaHHS aMIHICTPATUBHUX MOCIYT.

CekTop iH(MOpMYyBaHHS OOJAIITOBYETHCS CTOJIAMH, CTUIBLSAMH, KOMII IOTEPHOIO
TEXHIKOIO 3 BUIBHUM JOCTynoM 10 [HTepHeTy Ta 3a0e3nedyeThCsi KaHLEIIPChKUMU
TOBapamu JJis 3alIOBHEHHS Cy0’€KTaMU 3BEPHEHHS! HEOOX1AHUX JOKYMEHTIB.

Jlns BUCTIOBJIEHHS Cy0’€KTaMH 3BEPHEHb 3ayBa)K€Hb 1 MPOMO3HUIIM MO0 SKOCTI
HaJaHHS  aAMIHICTPAaTUBHMX TIOCIYT TPUMIIICHHS, i€ PO3MIIIEHI CEKTOp
iH(OpMyBaHHS TIEHTPY, BiAaJIeHe poOoUYe MICIIe aaMiHICTpaTOpa, 0O0IAITOBYIOTHCS
CKPUHBKOIO JJIs BIATYKIB 1 MPOTIO3HIIIH.

9. CekTtop O4YIKyBaHHS pO3MILIYETHCA B MPOCTOPOMY NPHUMIIIEHHI Ta
00JIaITOBYETHCS CTOJIaMU J1si 0OPMIIEHHSI JOKYMEHTIB Ta B JOCTaTHIA KUIBKOCTI
CTUIBLISIMH, KpICJIaMH TOILIO.

CexTop O4iKyBaHHA y pa3i HOTpeOu 00JIaAHYEThCS aBTOMAaTU30BAHOIO CHCTEMOIO
KEpPYBaHHSI 4Eeproo, CHCTEMOIO 3BYKOBOTO 1H(OpMYBaHHS OCI0 MOXMUJIOTO BIKY Ta
THUX, 10 MAIOTh BaJH 30pYy.

VY npuminieHHsX HeHTpy, e pOo3MilleH] BiaaneHi podoul MicIsd aJMiHICTPaTOPiB,
CTBOPIOIOTHCSI YMOBH JUISI OTUIATH CYO €KTaMH 3BEpHEHBb aJIMIHICTPATHBHOTO 300py
(30KpeMa, pO3MINIYIOThCS OaHKOMAaTH, TUIaThkHI TepMiHaM (y Tomy umciai POS-
TEPMIHAJIH, MPOTPAMHO-TEXHIUHI KOMILJIEKCH CAMOOOCITYyTOBYBaHHS ).

10. CexTop 00CITyroByBaHHSI YTBOPEHHH 32 MPUHIUIIOM BiJKPUTOCTI PO3MIILIEHHS
poGounx micip. /1 mBUAKOrO 00CIyroByBaHHS Cy0’€KTiB 3BepHEHb poOOoUi MicCId
aIMIHICTPAaTOPIB MOXYTh DO3MOMAUIATHCA 32 MPUHLUUIOM MpUioMy 1 Bujadi
nokyMmeHTiB. Koxkne poOoue wmicue ansi npuiioMy CyO’€KTiB 3BEpHEHHS Mae
1H(popMalLliliHy TaOIMUKY 13 3a3HAUEHHSM HOMEpa TaKOTO MICIIS.

11. Tlnoma cexTopiB OUiKyBaHHSA Ta OOCIYyrOBYBaHHS LIEHTPY (MPUMILICHHS, 1€
pPO3MIIIIEHO BIJaJICHE poOoue Miclle aiMiHICTpaTopa y pasi YTBOPEHHS), €
JOCTaTHBOIO JUIsl 3a0€3MeYeHHs 3pYyYHUX Ta KOM(OPTHUX YMOB Ui TpPHHOMY
Cy0’€eKTiB 3BepHEHHS 1 pOOOTH aIMIHICTPATOPIB LICHTPY.

3aranbHa IJIOIA CEKTOPIB  OUIKYBaHHS, OOCIYrOBYBaHHS Ta apXiBHOTO
MPUMIIIICHHS CTAaHOBUTH 314, 29 KB. MeTpiB.
12. Ha indopmariiiHux cTeHaax po3MilnyeTbes iHdopMalis, 30Kkpema, mpo:

HallMEHYBaHHS IICHTPY, MOTO MiCIIE3HAXO/KEHHSI Ta MiCIIE3HAXODKEHHS HOTO
BIIJTAJIGHUX POOOYMX MICIIb aAMIHICTpaTopiB (B pa3l iX YTBOpPEHHS), HOMEpH
TenedoHiB 111 T0BIAOK, (akcy, ajpecy BeO-CalTy, €JIeKTPOHHOI MOIITH;

rpadik poOOTH HEHTPY, BiAJAJCHUX PoOOYUX MICIb aaMiHICTpaTOpiB (B pasi ix
yTBOpEHHS) (MPUHOMHI JTHI Ta TOJAWHU, BUX1HI JTHI);

nepesik aJMIHICTpaTUBHUX IIOCHYT, SKI HAJalOThCS 4Yepe3 ILEHTpP, BijdancHi
pobouil Micis aaMiHICTpaTOpiB (B pasi iX yTBOpPEHHs), Ta BIAMOBIIHI 1H(QOpMaIliiiHi
KapTKU aJIMIHICTPATUBHUX MOCIIYT;



CTPOKHU HAJaHHS aMIHICTPATUBHUX MOCIYT;

OJIaHKU 3asB Ta 1HIIUX JOKYMEHTIB, HEOOXITHUX /IS 3BEPHEHHS 3a OTPUMaHHIM
aJIMIHICTPATUBHUX IMOCIYT, a TAKOXK 3Pa3KH iX 3aIIOBHCHHS,

MJIATIXKHI PEKBI3UTH TSI OTUIATH TUIATHUX aIMIHICTPATUBHUX MOCIYT;
CYNyTHI TTOCIYTH, SIK1 HAJJAaI0ThCS B MPUMIIICHHI LIEHTPY;

npi3BUIIE, 1M’s, MO0 0aThKOBI KEpiBHUKA IIEHTPY, KOHTaKTHI TenedoHHU, aapecy
CJIEKTPOHHO1 TIOIITH;

KOPHCTYBaHHS aBTOMATH30BAaHOIO CHCTEMOIO KepyBaHHS deprorw (y pasi ii
HAsIBHOCTI);

MOJIOKEHHS TIPO LEHTD;
peryiaMeHT LIEHTPY;

rpadik mpuiioMy cy0’€KTIB 3BEpPHEHHS IIOCAJOBHMH OCO0aMH OpraHy, IO
yTBOPUB LEHTP (y pa3i MPOBEACHHS TaKOTO NPUHOMY B MPHUMIILIEHHSAX LEHTPY, Y
NPUMILIEHHSX, 1€ PO3MIIIEeH]I BiAganeHi poOoUl MiCIs aAMiIHICTPATOPIB).

13. Ilepenik agMiHICTPaTUBHUX IOCIHYT, SIKI HAJAIOTHhCS 4Yepe3 LEHTP, BiAjajeHi
poboul Micis aaMiHICTpaTOPiB (B pasi iX YTBOPEHH), PO3MILIYETHCS Y JOCTYITHOMY
Ta 3py4HOMY JJIs CyO’€KTIB 3BEPHEHHS MiCIll. AMIHICTPATUBHI MOCIYTH B MEPEITIKY
TPYIYIOTBCS 32 MOJIEJUIIO KUTTEBUX CUTYaIliil cy0’€KTiB 3BepHEHHS Ta/abo chepamu
MPaBOBIIHOCUH (3aKOHOJABCTBA), Ta/abo Ccy0’e€KkTamMu HaJaHHSA aIMIHICTPATUBHUX
HOCIIYT.

[lepenik aaMiHICTPaTUBHUX MOCIYT, SIK1 HAJAIOTLCA Yyepe3 BiaganeHi podoyl MicIs
aaMmiHicTpatopiB (y pasi iX yTBOPEHHsS), 3aTBEP/KYEThCS OPraHOM, IO YTBOPHUB
LEHTP, 3 ypaxyBaHHAM MOTpeO Cy0’ €KTiB 3BEpPHEHHS.

14. bnanku 3asB, HEOOXIAHI JJIS 3aMOBJICHHS aJMIHICTPATUBHUX TOCIYT
HAJIAI0ThCS aMIHICTpaTOpaMH LIEHTPY a0o0 Ha BeO-cailTi HeHTpy (BeO-caiTi opraHy,

10 YTBOPHUB LICHTD).

15. OcobaM 3 1HBaJIAHICTIO Ta IHIIUM MAaJOMOOUIBHMM TpyIllaM HaceJIeHHs
3a0e3nevyyeThCsl BUIBHUN J0CTyn A0 1H(popMalii, 3a3HAa4eHOi B IbOMY PO3.ILI,
[UIIXOM PO3MILIEHHS OYKJIETIB, 1H(QOpPMAIIiHUX JHUCTIB Ha CTEHJaX, IHIIUX
HEOOX1IHUX MaTtepiaiiB, HaApyKoBaHUX HipudTom bpaiinsg. ¥ pas3i MOxKIUBOCTI Ha
iHpOpMaLIHHUX  TepMiHANax  pO3MIIIYEThCS ~ rojiocoBa  iHQopmaris  Ta
BiJcoiH(OpMAITis, a TAaKOXK 3IIMCHIOETHCS 1HPOPMYBAHHS B IHIIUN CHOCIO, SIKUH €
3py4HHM ISl OCi0 3 1HBAITHICTIO, 30KpeMa 0cCi0 3 MOPYIMIEHHAMH CIyXy, 30pYy, Ta
THITUX MaJOMOOUIBHUX TPYH HACETIEHHS.

Jlns 3a0e3nedeHHsT HalaHHS aIMIHICTPATUBHUX TMOCTYT Cy0’€KTaM 3BEpHEHHsI, SKi
€ TJIYyXHMH, HIMUMUA a00 TIIYXOHIMUMH, 1O POOOTH IEHTPY MOXKE 3aqydaThcs
nepeKiagayd KeCcTOBOT MOBH.

16. Ha ocHOBI y3ro/pK€HHUX pillleHb 13 Cy0’€KTaMu HaJaHHS aJAMIHICTPATUBHUX
MOCIYr y poOOTi LIEHTPY MOXKYTh OpaTh ydacTh NPEACTAaBHUKU CyO’ €KTIB HaJIlaHHS
aJIMiHICTpaTUBHUX MOCIYT I HAJAaHHS KOHCYJIbTAIliH.



Indopmaniiina Ta TEXHOJIOTTYHA KAPTKH aAMiHICTPATUBHHUX MOCIYT

17. Opran, mo yTBOPWB IIEHTP, & TAaKOXX KEPIBHUK IIEHTPY MOXYTh BHOCHUTH
Cy0’€KTOBI HaJIaHHS aJMIHICTPATUBHOI MOCIYTHM MPOMO3UIlT MIOA0 HEOOX1THOCTI
BHECEHHS 3MIH JI0 3aTBEp/KCHUX 1HGOpPMALIMHUX Ta TEXHOJOTTYHUX KapTOK
aAMIHICTPATUBHUX MOCIYT (Y TOMY YMCII JUIsl TOKYMEHTIB JO3BUIBHOTO XapaKkTepy y
cepi rocrogapchKOi IISUTBHOCTI).

18. ¥V pa3i BHECeHHs 3MiH JI0 3aKOHOJABCTBA II0JI0 HAJaHHS aJMIHICTPATHBHOL
nociyru ¢y0’eKT 1i HaJaHHs CBO€YacHO iH(OpMye TIpO 1€ OpraH, 10 YTBOPUB IICHTD,
a TaKoX KepiBHUKA TIIEHTPY, TOTYE TPOIMO3UINI MO0 BHECEHHS 3MIiH 0
1H(pOopMaLIHHUX Ta/ab0 TEXHOJIOTTYHUX KapPTOK 3T1HO 13 3aKOHOJAaBCTBOM.

PoGora indopmaniitHOro migpo3aisty neHTpy

19. JIns HagaHHs gomoMoru cyO0’eKkTaM 3BEpHEHHS Y  KOPHUCTYBaHHI
1H(pOpMaLIHHUMU TepMiHAIAMU Ta aBTOMAaTH30BAHOIO CUCTEMOIO KEPYBAaHHS YEPIoOk0
(y pas3i iX HasBHOCTI), KOHCYJIbTYBAaHHS 13 3arajlbHUX MHUTAaHb OpraHizaiii podoTu
LHEHTPY Ta MOPSAKY MpHUOMYy Cy0’€KTIB 3BEpHEHHS Y IIEHTPl MOXE YTBOPIOBATHCS
1H(pOpMaLIHHUN TAPO3ILL.

[ndopmamiitHuit miapo3LT HEHTPY TaKOXK:

iHQopMye 3a yCHUM KIJIONOTAaHHSIM CyO’€KTa 3BEpPHEHHS TIPO HAJEKHICTh
MOPYIIEHOTO HUM MUTAHHS 10 KOMIIETEHIIIT IIEHTPY;

KOHCYJbTYe  CyO’€KTiB  3BEpPHEHHS MIOJ0 TOPSAKY BHECEHHS  ILIaTH
(aAMIHICTPATUBHOTO 300pYy) 3a HaJIaHHS IUIATHUX aJMIHICTPATUBHUX MOCIYT, HAJIa€e
1H(opMalito Mo MIaTHKHI PEKBIZUTH JJISI CIUIATH aJIMIHICTPATUBHOTO 300pYy;

Hajae 1HITy 1HQOpMaIlio Ta JOMOMOryY, 0 HeOOXiAHI Cy0’eKTaM 3BEpHEHHS J10
pUHOMY 1X aJMIHICTPATOPOM.

20. OpraH, 1110 YTBOPHUB IIEHTp, CTBOPIOE Ta 3a0e3nedye poOoTy BeO-caiiTy LeHTpY
abo OKpeMoro po3aily Ha CBOeMY BeO-cailTi, e po3MIIIyeThCs 1H(OpMALis,
3a3Hau€Ha B OYHKTI 12 IbOrO perjiaMeHTy, a TakKoX BIAOMOCTI MpO Micle
po3TanryBaHHs IEeHTPY (HOTO BimgajaeHUX poOOYMX MICIh aaMiHICTPATOpPIB (B pasi ix
YTBOPEHHS), HAMOIIKY1 3yMUHKH TPOMAJICHKOTO TPAHCIIOPTY, Mij i3H1 IIISAXH, MICII
napKyBaHHs, 1HIIIAa KOPUCHA JIs Cy0’ €KTiB 3BEpHEHHS 1H(pOopMarris.

21. Indopmaris, sika poO3MIIIY€THCA B NMPUMILICHHI LEHTPY Ta Ha BeO-cailTi €
aKTyaJbHOIO 1 BAYEPITHOIO.

Indopmariist Ha BeO-calTi HEHTPY € 3PYUHOIO TSI TIOIIYKY Ta KOT1FOBaHHS.

22. Cy0’exTaM 3BEpHEHHS, K1 3BEPHYJIHCS 10 IEHTPY (abo 10 aaMiHICTpaTOpIB,
[0 TPaIoTh Ha BUMAJEHUX PpoOOYMX MICHAX, 3 BHUKOPUCTAHHSIM 3aco0iB
TEJIEKOMYHIKAIIMHOTO 3B’sI3Ky (TenedoHy, €JNeKTPOHHOI IOIITH, I1HIIUX 3ac00iB
3B’53Ky), 3a0e3MeuyeThCsi MOXKJIUBICTH OTpUMaHHs 1HdoOpMalii Tpo HaJdaHHS
aAMIHICTPATUBHUX IOCIYT y CHOCIO, [0 aHAJOT1YHUM CrocoOy 3BEpHEHHS, ado B
1HIUY BUOpaHuil Cy0’€KTOM 3BEpHEHHS CIOCIO.

KepyBaHHs 4eprow B HeHTPI



23. 3 Metow 3a0e3Me4YeHHs] 3pYyYHOCTI Ta ONEPaTHUBHOCTI OOCIyroBYyBaHHS
Cy0’€KTIB 3BEpHEHHS y IIEHTpl (Ha BIAJAJICHUX POOOYMX MICLSX aJMiHICTPaTOPiB)
BXKUBAIOTHCS 3aXO0/M JUTSI 3aNI00ITaHHs YTBOPEHHIO YepTH, a y pasi il yTBOpEHHS - IS
KEepYyBaHHsI YEPTo¥o.

24. 'V pas3i 3anpoBa/pKEHHSI aBTOMAaTU30BaHOT CUCTEMH KEpyBaHHS Yeproio Cy0’ eKT
3BEpHEHHS I MPUHOMY aJMiHICTPATOPOM IIEHTPY PEECTPYETHCS 3a IOMOMOTOIO
TepMiHaJa B TakKiil CUCTEMi, OTPUMYE BIAMOBIAHMN HOMEp Yy dYep3l Ta OYIKye Ha
npuiioM. ABTOMAaTH30BaHA CHCTEMa KEpyBaHHS 4YEprord Moxke mnepeadayaTu
nepcoHi(iKOBaHY peecTpalliio cy0’e€kTa 3BepHEHHs (13 3a3HAUYCHHSAM KHOTO Mpi3BHUIIIA
Ta IMCHI).

25. YV ueHtpi Ta HOro BiAJajdeHUX poOOYMX MICISIX aJMIHICTPATOPIB, MOXKE
3MIACHIOBATUCSA TOMEpeHIN 3amuc CyO0’€KTIiB 3BEpHEHHS Ha MpHOM [0
aZMiHICTpaTOpa Ha BU3HAYeHY AaTy Ta 4ac. [lomepeaniil 3amuc Moxxe 3/11HCHIOBATHCS
IIIIXOM OCOOMCTOTO 3BEPHEHHS JI0 LICHTPY, aAMIHICTPATOPIB LIEHTPY, 110 MPAIIOIOTh
Ha BiIJaICHUX poOOYUX MICIHSX, 3 BUKOPHUCTAHHSIM TeaedOHHOIO 3B’s3KYy Ta/abo
CJICKTPOHHOT peecTparlii Ha BeO-caiiTi HEeHTPY (CTOPIHKM Ha BeO-calTi OpraHy, 110
YTBOPHUB 1IEHTP) 4M 3a jgornomororo HarioHansHO1 BeO-11aTOpMU IIEHTPIB HaaHHS
aaMiHICTpaTUBHUX TMocayr. [lpuitom cy0’€KTiB 3BEpHEHHS, SIKI 3apeecTpyBaJIUCS
IUISIXOM TIONIEPEIHBOTO 3aIMUCy, 3IIHCHIOETHCS y BU3HAUYEHI KEPIBHUKOM IICHTPY
TOJIHH.

26. llenTp Moke 371MCHIOBATH KEPYBaHHS YEpProro B 1HIIUHN CIIOCIO, rapaHTyHO4Yu
JTOTPUMAaHHS MPUHIUITY PIBHOCTI Cy0’€KTIB 3BE€pHEHHS.

IIpuiiHATTSA 3a8IBM TA iHIIMX JOKYMEHTIB y HEHTpI

27. IlpuiiHATTA Bix cy0’€KTa 3BEpPHEHHS 3asiBU Ta 1HIIKUX JOKYMEHTIB, HEOOX1THUX
JUTSl HaJlaHHSA aJMIHICTPATUBHOI TOCITYrd (maii - BXITHUW TaKeT JOKYMEHTIB), Ta
MOBEPHEHHS IOKYMEHTIB 3 Pe3yJbTaTOM HaJaHHA aJMIHICTPATUBHOI MOCIHYTH (Jaui -
BUXITHUN TAaKeT JAOKYMEHTIB) 3IIMCHIOETHCS BHKIIOYHO B IIEHTpi abo i#oro
BiJJaJIEHUX POOOUMX MICISIX aJAMiHICTpATOPiB (B pa3i iX yTBOPEHHS).

[TpuitHATTA 3a5B A1 OTPUMAHHS aAMIHICTPATUBHUX MOCIYT BiA Gi3MYHUX 0Ci0, y
TOMY 4MCIi (PI3UYHUX OCIO - MIAMPUEMIIIB, 3IIMCHIOETHCS HE3AJICKHO BiJl peecTpartii
iX MICIISl TPOKUBAHHS, KPIM BUITQ/IKIB, MEpeI0aYE€HUX 3aKOHOM.

3asBU BiJl IOPUIUYHUX OCIO MPUMMAIOTHCS 3a MICIIE3HAXOKEHHSIM TaKUX OC10
a00 y BHUITaJIKax, mepeadayeHux 3aKOHOM, 3a MICIIEM MPOBAKEHHS ISUIBHOCTI abo
MICIIE3HAXOKEHHSIM BIAMOBIIHUX 00’ €KTIB, SKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. TlpuitHATTA BiJ Cy0’€KTIB TOCIOJApPIOBaHHS 3asBU PO BUA4Yy JOKYMEHTIB
JO3BUTPHOTO XapakTepy Ta [OKYMEHTIB, IO JOMAIOThCS MO Hel, AeKiaparii
BI/IMOBIHOCTI MaTepiaJIbHO-TEXHIYHOI 0a3u BHMOTaM 3aKOHOJABCTBa, BHJaya
(mepeodopmIIeHHS, aHYJIIOBAaHHS) JOKYMEHTIB JIO3BUIBHOTO XapakTepy, SKi
o(opMIIEHI TO3BUTPHUMHU OpraHaMHM, Ta 3apEECTPOBAHMX JACKJIapaliil 3/1HCHIOIOTHCS
BiZIMOBITHO 10 3aKkoHY Ykpainu “Ilpo mo3BuUIbHY cucteMy y cdepi rocnoaapchbkoi
MiSITTEHOCTI.




29. Cy0’eKT 3BEpHEHHSI Ma€ MPABO MOJATH BXIJHUHN MAaKET JOKYMEHTIB y LIEHTPI,
Horo BijgasieHOMy poOodoMy MicCIli aaMiHicTpaTopa (B pa3i iX yTBOPEHHsI) 0COOHUCTO,
yepe3 TMpeIcTaBHUKAa (3aKOHHOTO TMPEACTaBHUKA), HaAicIaTH WOTO TOIITOO
(pEKOMEH/IOBaHUM JICTOM 3 ONMHMCOM BKJIaJieHHS) a00 y BHIIagKax, mepeadadyeHux
3aKOHOM, 3a JIOIIOMOT'O0 3aC001B TEJIEKOMYHIKAI[IHHOTO 3B’ S3KY.

3asBa I8 OTpUMAaHHS aJIMIHICTPATUBHOI TMOCIAYTH B €JIEKTPOHHIN dopmi
MOJIA€ThCS Yepe3 CAMHMA AepKaBHUN MOpPTaT aJIMiHICTPATHBHHUX IOCIYT, Y TOMY
YHCIl 4Yepe3 IHTErpoBaHl 3 HUM I1H(OpMaIiifHI CHUCTEeMH AEpKaBHUX OpraHiB Ta
OpraHiB MICIIEBOTO CaMOBPSITyBaHHSI.

30. ¥V pa3i KoaM BXIJHUM TAKeT JOKYMEHTIB MOJA€ThCA MPEICTABHUKOM
(3aKOHHUM TPEICTABHUKOM) Cy0’ €KTa 3BEPHEHHS, MPEH ABISAIOTHCA TOKYMEHTH, IO
MOCBIIYYIOTh 0COOY MpEACTaBHUKA Ta 3aCBIAYYIOTh MOTO MOBHOBAKEHHSI.

31. ApminicTpaTop UEHTPY TepeBips€ BIANOBIAHICTD BXIJHOTO MaKeTa
JOKYMEHTIB 1H(OpMaliifHIi KapTIl aaMIHICTPaTUBHOI IOCIYTH, y pasl MOTpedH
HaJ[a€ JIOMOMOTY CyO’€KTOB1 3BEpHCHHSI B 3allOBHEHHI OlaHKa 3asBU. Y pasi KOJIH
CyO’€KT 3BEpHEHHS MPUITYCTUBCS HETOYHOCTEW a00 MOMMWIJIKH TijJ 4Yac 3alOBHEHHS
OJlaHKa 3asBH, aJMIHICTPATOpP MOBIAOMIISIE CYO’€KTOBI 3BEpPHEHHS IPO BIAMOBIIHI
HEJIOJIIKM Ta HaJla€ HEOOX1HY JIOTIOMOTY B 1X YCYHEHHI.

32. AaMiHICTpaTOp IEHTPY CKIAJa€ OMMC BXiTHOTO MaKeTa JOKYMEHTIB, Y SKOMY
3a3HAYarOThCs 1H(OpPMAIlis PO 3asBY Ta MEPEIiK JOKYMEHTIB, MOAAHUX CY0’ €EKTOM
3BEpHEHHS 0 HEl, Y IBOX MPUMIpHUKAX.

33. Cy0’exTOB1 3BEpHEHHS HAJAETHCA MPUMIPHUK OMNHUCY BXIJHOTO TMakKeTa
JOKYMEHTIB 3a TIANHUCOM 1 3 MPOCTaBJICHHSAM I€YaTKu (IITamIia) BiAMOBITHOIO
aZMiHICTpaTOpa LIEHTPY, a TAKOK BIAMITKU MPO AaTy Ta yac ioro ckiuageHHs. Apyruii
IPUMIPHUK OMKCY BXIJTHOTO MaKeTa JOKYMEHTIB 30€piracThCsi B MaTepiajiax CIpaBH,
a y pasi 3A1iCHEHHA B IIEHTPl €JIEKTPOHHOIO JTOKYMEHTOOOIry - B €JNEeKTPOHHIN
bopmi.

34. AnMiHicTpaTop LEHTPY MiJ 4Yac OTPUMAaHHsS BXIJHOTO IAaKeTa JOKYMEHTIB
3000B’s13aHUNA 3’ACyBaTU NPUUHATHUN A Ccy0’eKkTa 3BEpHEHHS cCmocid iioro
MOBIJIOMJICHHSI TIPO Pe3yJIbTaT HaJaHHS aIMIHICTPATUBHOI MOCITYTH, a TAKOX OakaHe
MicCIle OTPUMaHHSI O(POPMIICHOTO Pe3yJIbTaTy HaJaHHS aJMIHICTPATUBHOI MOCIYTH (B
LEHTPI1, BIAJaIeHOMY poO0OYOMY MICIi aIMiHICTpaTOpa), Crocid nepenayl cy0’eKTOBI
3BEPHEHHSI BHUXIJIHOTO IaKeTa JTOKYMEHTIB (0coOMCTO, 3aco0amMu IMOIITOBOrO abo
TEJIEKOMYHIKAIITHOTO 3B’A3KY UM B 1HIIIUN BUOpaHUI Cy0’ €KTOM 3BEPHEHHS CMOCi0),
PO IO 3a3HAYAETHCS B OIMKCI BXIJHOTO IMakKeTa JOKYMEHTIB Yy MamepoBii Ta/abo
CJICKTPOHHIN PopmMi.

35. AaMiHICTpaTOp LEHTPY 3MIMCHIOE PEECTPAIiI0 BXIAHOTO TMaKeTa JOKYMEHTIB
IIUISTIXOM BHECEHHS JTaHMX JI0 JKypHAIy peecTparlii (y mamnepoBiii Ta/abo eleKTPOHHIH
¢dopmi). Ilicia BHECEHHS JaHUX CIIPaBl MPUCBOIOETHCS HOMED, 3a SIKUM 3/11HCHIOETHCS
ii imeHTudikaiis ta skuil QiKCyeThcss Ha ONAHKY 3asBH 1 B OMKCI BXIJHOTO MakKeTa
JIOKYMEHTIB.



36. Peectpariss Ta o0mik 3asB, BXIJHUX MAaKETIB JOKYMEHTIB Ta O(OpMIECHUX
pe3yJbTaTiB HaJaHHA aJMIHICTPATUBHMX TOCIYr Yy IIEHTpPl Ta Ha BIIJIAICHOMY
poboUOMy MiCIll aJIMiHICTpaTOpa MOKE BECTHCS IIEHTPATI30BaHO (30KpeMa IUISIXOM
3aIpPOBAHPKEHHS €JIEKTPOHHOI0 JIOKYMEHT000Iry) abo OKpemMo B IIEHTpI Ta Ha
BiJIJTaJICHOMY POoO0OYOMY MiCIIl aIMiHICTpaTOpa.

37. Y pa3l Koau BXITHUN TAaKeT JOKYMEHTIB OTPUMAHO 3aco0aMH IOIITOBOIO
3B’SI3KYy 1 BIH HE MICTUTh 1H(MOpMaIlli Mpo NPUHHATHUN 171 Cy0’€KTa 3BEpHEHHS
croci0 HOro TMOBIIOMIICHHS, AAMIHICTpAaTOp UEHTPY HE Mi3HIIIe HACTYMHOTO
pobodoro AHS HajcuiIae Cy0’€KTOBI 3BEPHEHHS OMUC BXIJHOTO TaKeTa JTOKYMEHTIB
CJIEKTPOHHOIO TOITOI (Ta/ab0 HOro BiICKAHOBAaHY KOMIIO) YW IHIIAMHU 3aco0ammu
TEJIEKOMYHIKaLIMHOTO 3B 53Ky 200 MOIITOBUM BiAMPABICHHSIM.

38. Ilicnsa peectpamii BXIJHOTO IaKeTa JOKYMEHTIB aJMIHICTPaToOp LIEHTPY
dbopmye cripaBy y manepoBiii Ta/abo eeKTpoHHINH GopMi Ta B pa3i moTpedu 3I1HCHIOE
il KomiroBaHHsI Ta/ab0 CKaHyBaHHSI.

39. Indopmariito mpo BUKMHEHI Jii aAMIHICTPAaTOp LIEHTPY BHOCUTH JO JUCTA MPO
MIPOXOJIKEHHS CIPaBH Y IManepoBiil Ta/ado eneKkTpoHHIM hopMi (KpiM BUIAAKIB, KOJIU
aAMIHICTpaTOp € CyO0’€KTOM HaJaHHSA aIMIHICTpaTUBHOI mochyru). Jluct mpo
MIPOXOJIKEHHS CIPaBU TaKOX MICTUTh BIJJOMOCTI MPO MOCITOBHICTh JiH (eTamiB),
HEOOXIHMX JUIs HaJaHHS aJMIHICTPATHBHOI TMOCIYTH, Ta 3alydeHUX CYO’€KTIB
HA/IaHHS aJIMiHICTPATUBHUX TTOCIYT.

OnpauoBaHHs ClIPaBH (BXiIHOI0 MAKeTa JOKYMEHTIB)

40. Tlicns BuMHEHHS Mid, TepeadOavYeHUX MyHKTaMu 27-39 11bOro perjaMeHrty,
aAMIHICTpAaTOp ILIEHTPY 3000B’sS3aHUN HEBIAKIAIHO, ajie HE I3HIIIEe HACTYIHOIO
pobodvoro maHsS 3 ypaxyBaHHSM Tpadika podoTu cyd’€KTa HaJaHHS aaMiHICTPATUBHOT
NOCIyTH, HajaicnaTH (MepenaTd) BXIJHUN HakeT AOKYMEHTIB CyO’€KTOBI HaJaHHSA
aZIMIHICTPaTUBHOI MOCIIYTH, A0 KOMIIETEHI] SIKOTO HAJICKHUTh MUTAHHS NPUAHATTA
pIlIeHHs y CHpaBi, IPO 10 POOUTHCS BIIMITKA B JIUCTI MPO MPOXOHKEHHSI CIIPABH 13
3a3HAUEHHSAM dYacy, JaTh Ta HAaWMEHYBaHHsS Cy0 €KTa HaJaHHsS aJMIHICTPaTHBHOI
NOCIYTH, JO SKOr0 1ii HaaicIaHO, Ta MPOCTABICHHSIM TMe4yaTKu (mITamma)
aJMIHICTpaTopa, 10 MepeaB BiAMOBIIHI TJOKYMEHTH.

41. Tlepemnaua cnpaB y mamnepoBiid (opmi Bij HEHTPY (BiggajieHOTO poOOUYOTro
Miclsl  aaMiHicTpaTopa (B pa3l HOro YTBOPEHHs) 10 CyO’ekTa HaJaHHS
aJIMiHICTPATUBHOI TIOCIYTH 3IIACHIOETHCS B TOPSAKY, BU3HAYCHOMY OpPTraHOM, IIO
yTBOPUB IIEHTpP, ajlé HE MEHIIE HiXX OJIWH pa3 MPOTATOM POOOYOro IHS, MUISIXOM
OTPUMaHHS CIpaB MPEICTABHUKOM Cy0’€KTa HaJlaHHS aJIMiHICTPATUBHOI MOCIyTH 200
iX JIOCTaBKM TPaIliBHUKOM IIEHTPY, HAJCWJIAHHS BiJCKaHOBAaHUX JOKYMEHTIB 3
BUKOPHCTAHHAM 3aC001B TEIEKOMYHIKAI[IHHOTO 3B’ 513Ky a00 B 1HIIMIA crociO.

42. Ilicna oTpumaHHsS CHOpaBH Cy0 €KT HaJaHHS aJMIHICTPATHUBHOI MOCITYTH
3000B’s13aHMI BHECTH 3alHUC MpO ii OTpUMAaHHsS 13 3a3HAYCHHSIM JaTH Ta dacy,
Mpi3BUINA, IMEHI, 0 OaThKOBI BIAMOBIAAIBHOI IMOCAJAOBOI OCOOM JO JHCTa TMPO
IPOXOJI’KEHHS CIIPABU.



43. KoHTpomab 3a TOTpUMaHHSAM Cy0’€KTaMu HaJaHHS aJAMIHICTPATUBHUX MOCIYT
CTPOKIB PO3TJIAYy CIpaB Ta MPUUHATTSA PillleHb 31HCHIOETHCA aJMIHICTpaTOpamMu
IEHTPY BIJMOBIAHO JI0 PO3MOA1TY 000B’SI3KIB 3a PIIICHHSM KEpPIBHUKA IICHTDPY.

44. Cy0’eKT HaJJaHHS aIMIHICTPATUBHOI MOCIYTH 3000B’ I3aHUM:

CBO€YACHO iH(OPMYBATH IIEHTP MPO MEPEMIKOIN Y AOTPUMAHHI CTPOKY PO3TIISIY
CIIpaBH Ta MPUUHATTI PIIICHHS, 1HII TPOOJIEMHU, 0 BUHMKAIOTH Mij Yac pO3TIIsy
CIIpaBH;

HaJaBaTH 1HQPOpPMAIli0 HA YCHUM a00 MUChbMOBHUMN 3amuT (Y TOMY YHCII HIISAXOM
HAJCWJIaHHS Ha aJpecy eJNEeKTPOHHOI TOINTH) aaMiHicTpatopa IICHTPY Npo XiA
PO3TIISATY CIIPaBH.

VY pa3i BusBIEHHA (akTy MOPYIIEHHS BUMOI 3aKOHOJABCTBA IIOAO PO3TIISAY
cnpaBH (CTPOKIB HaJaHHS aMIHICTPATUBHOI MOCIYTH TOIIO) aJAMIHICTPATOp LEHTPY
HEBIIKIAJHO 1HOPMYE PO 1€ KePIBHUKA LEHTPY.

Ilepenaya BUXiTHOTO MaKeTa JOKYMEHTIB Cy0’€KTOBiI 3BepHEHHS

45. Cy0’exT HalaHHSA aAMIHICTPATUBHOI MOCIYTM HEBIAKIAJHO, ajie HE Mi3HIIIe
HACTYMHOTO  pobodoro  gHsA  micas  ohOpMIIEHHS  pe3yibTaTy  HaJaHHA
aZIMIHICTPaTUBHOI MOCTYTH, (OpPMy€e BUXIIHUN MaKeT JOKYMEHTIB Ta Mepeaae Moro
70 TIEHTPY (BiAAQJIEHOr0 poOoYoro Micig ajamMiHicTpaTopa (B pa3l HOro yTBOpPEHHs),
PO IO 3a3HAYAETHCS B JIUCTI PO MPOXOKEHHS CIPABU.

46. AnMiHiCTpaToOp IEHTPY HEBIIKIAMHO y ACHb HAAXO/KEHHS BHXITHOTO TTaKeTa
JOKYMEHTIB TIOBIIOMJIIE TIPO pPE3yJbTaT HAJAaHHA AaJMIHICTPATHBHOI TOCIYTH
Ccy0’€KTOBI 3BEpHEHHS y CIOCIO, 3a3HaYE€HUI B OMHUCI BX1JHOTO TMaKeTa JOKYMEHTIB,
3MIACHIOE PEECTpallif0  BUXIHOTO TMaKeTa JOKYMEHTIB IIISXOM BHECCHHSI
BIJIMOBITHUX BIIOMOCTEH [0 JHCTAa MPO TPOXOKEHHS CIpaBU, a TaKOXK IO
BIJIIIOBITHOTO PEECTPY B MarepoBiil Ta/abo eneKTpOHHIN (HopMi.

47. BuxigHuii makeT JOKYMEHTIB IMEpelaeThCcsi CyO €KTOBI 3BEPHEHHS OCOOMCTO
nig mianuc (y ToOMy 4Mciii HOoro mpeacTaBHHUKOBI (3aKOHHOMY IPEACTaBHUKOBI)) Y
pa3i Tpen’sBICHHA JOKYMEHTa, IO IOCBIMYyE 0co0y Ta/abo 3acBimuye #oro
NOBHOBAXKEHHS, a00 y BUMNAAKaX, rnepeadadyeHuX 3aKOHOJABCTBOM, MEPEIAETHCS B
THIIMHA TPUHHATHUIN 114 cy0’€KTa 3BE€pHEHHS CTIOCI0.

[apopmarnis mpo naTy OTpUMaHHS BHUXIIHOTO MakeTa JOKYMEHTIB Cy0’ €KTOM
3BEpPHEHHS 3a3HAYA€THCS B OMKCI BXIAHOrO MakKeTa JOKYMEHTIB a00 B I1HIIOMY
JIOKYMEHT1, BU3HAYEHOMY OpPIraHOM, III0 YTBOPHB LICHTP, 1 30€piracThCcsi B MaTepiajiax
CTIPaBH.

48. Y pasi He3a3HAUYCHHS CyO’€KTOM 3BEPHEHHS 3PYYHOIO IS HROTO CIIOCOOY
OTpPUMaHHS BHXIJIHOTO TIaKeTa JIOKYMEHTIB abo0 MHOro HEOTpUMaHHSA B IEHTPI
MPOTATOM JIBOX MICSIIIB BIJIIOBIIHI IOKYMEHTH HAJICUJIAIOTHCS CyO’ €KTOB1 3BEpPHEHHS
3aco0aMu TIOIITOBOTO 3B’SI3Ky. Y pasi BIJACYTHOCTI BIIOMOCTEH TIpO MicIe
OpOXKHUBaHHS (MICIIE3HAXO/KEHHsI) Cy0’€KTa 3BEpHEHHS Ta 1HIIOI KOHTAKTHOI
iH(popMaLii BUXITHUN NakeT JOKYMEHTIB 30epiraerbcs MPOTATOM TPUMICIIYHOTO
CTPOKY B LICHTPI, a MOTIM MEPEAAETHCSA AJIs apX1BHOTO 30epiraHHsl.



49. 'V pa3i konm aaMIHICTpaTHBHA TIOCIyra HAJA€ThCsl  HEBIAKIAIHO,
aJMIHICTPATOP LEHTPY peecTpye iH(oOpMaIito MpPo pe3yibTaT po3IVIsAYy CIpaBU B
)KypHam (y mamepoBiii Ta/abo eleKTpoHHIN ¢opwmi), HeraitHo (Qopmye BUXITHUN
MaKeT JOKYMEHTIB Ta Mepeaae Moro cyd’ €KTOB1 3BEPHEHHS.

50. BianoBiganpHICTh 32 HECBOEYACHE Ta HEHAJIC)KHE HAJIAHHS aJIMIHICTPATUBHUX
MOCJIYI HECyTh CyO0’€KTHM HaJaHHS TaKUX TIOCIYyr Ta B MeEXaX IOBHOBa)XCHb
aJAMIHICTPATOPH 1 KEPIBHUK IIEHTPY.

51. Indopmartis npo KOXKHY HaJaHy aIMIHICTPaTUBHY IOCIYTy Ta CIIpaBy B
nanepoBiil (Komisi JOKYMEHTIB) Ta/ab0 €JeKTPOHHIM (CKaHOBaHI KOTMIii JOKYMEHTIB)
dopmi (3asiBa cyO’ekTa 3BEpHEHHsSI Ta 1HII JOKYMEHTH, BHU3HAYEHI OPraHoM, IO
yTBOPUB IIEHTP) 3a PIIICHHSIM OpraHy, 110 YTBOPUB LIEHTP, MOXE 30epiraTucs B
OPUMILIEHH] LIEHTPY, MNPHUMIIICHHI, J€ PO3MIIIEHO BiJAaleHe poloue Micie
aZMiHICTpaTOpAa.

VY pa3i HagaHHS aJIMIHICTPATUBHOI MOCIYTH 3a JOMOMOIOI0 JIEP)KaBHUX PEECTPIB
1H(pOpMaLlig PO MOCTYTY 30€pIraeTbes y BIAMOBITHOMY PEECTPI.

[Hdopmartis npo aaMiHICTpaTUBHI MOCIYTH, HAaJaH1 aAMIHICTPATOPOM LEHTPY, 110
Ipalioe Ha BiJgaeHOMY poO04YOMYy Miclli, MOJAETHCS LEHTPY IS y3araJbHEHHS B
HOPS/IKY, BA3HAUEHOMY PETJIAMEHTOM LIEHTPY.

VYci marepianu crpaBu 30epiraroThcsi 'y cy0’€KTa HaJaHHS aJMIHICTPAaTUBHOI
MIOCITYTH.

Oco00MBOCTI AISIILHOCTI AAMIHICTPATOPA WEHTPY, 110 MPAII0E HA
Bi1ajieHoMy podo4omy micui

52. PimeHHsS Tpo YTBOPEHHS Ta PO3MIMICHHS BIJAAJICHOTO POOOYOro MICIIS
aIMiHICTpaTOpa MPUHMAETHCS OPraHOM, IO YTBOPUB LIEHTP, BIAMOBITHO 10 BHUMOT,
3a3HAUEHUX Yy MyHKTaX 5 1 8 bOTO PETIaMEHTY, Ta 3 ypaxyBaHHAM MOTPeO cyO’€KTIB
3BEpHEHHS, KUIHKOCTI HACENEHHA, IO Oyae HUMHU OOCIYroByBaTHCS, Ta 00OCATY
HOCITYT, 110 HAJJTaBaTUMYThCA.

Bigmanene poGode wiciie aaMiHICTpaTOpa PO3MINIYEThCS Ha mepmomy abo
IpyroMy TmoBepci OyaiBii 3a YMOBH CTBOPEHHSI HAJEKHUX YMOB  JUIs
0€3MepenIKoHOTO TOCTYITY IS 0Ci0 3 IHBAIIIHICTIO Ta 1HITUX MAJIOMOOUIBHHUX TPYII
HACEJICHHS 10 TaKOi OY/IiBIIi.

Bigmanene pobGoue wmiclie aaMmiHICTpaTopa MOXe OYTH IEepEeCyBHHUM, IO
nepedavyae HasBHICTh BIJMOBIAHOTO KOMIUICKTY TEXHIYHMX 3ac001B (KOMI FOTEPHOT
TEXHIKH Ta OPITEXHIKU), OCHAIICHUX BIAMOBIIHUM IMPOTPAMHUM 3a0€3MEYEHHSM Ta
BIJTLHUM JIOCTYIIOM 110 [HTEpHeTy.

PoGoTa mepecyBHOTO BiJJAJICHOrO0 MICI aJMiHICTpaTOpa 3a0e3MedyeThes
NUISIXOM  TNPOBEJICHHS  BUI3HUX  NPUMOMIB  aJMIHICTparopa 3a  MICIEM
MpOKUBaHHs/TepeOyBaHHs (MICIIE3HAXO/DKEHHAM) CyO’€KTa 3BepHEHHS abo 3a
IHIIOK0  aJpecol0, 3a3HAYCHOI0 HUM, y MeKax BIAMOBITHOI aaMiHICTPAaTUBHO-
TeputopianbHoi oguHuUIl. Ilepenik kateropiii cy0’€KTiB 3BEPHEHHS, SKUM MOXYTh
Ha/JaBaTHCA aJMIHICTPATHBHI IOCIYTH 32 JIOTIOMOTOI0 MEPECYBHOIO BiIAaJICHOTO



MICIII  aAMIHICTpaTopa, Ta TOPSAOK POOOTH aaMIHICTpaTOopa MEPECyBHOTO
BIJIAJICHOTO MICIISl BU3HAYAETHCS OPTaHOM, SIKUH MPHUIHSB PIICHHS PO YTBOPCHHS
HCHTPY HaJaHHS aIMIHICTPATUBHUX ITOCIIYT.

J1o 0060B’s13K0BOT KaTteropii cy0’€KTIB 3BEPHEHHS, SKUM aJMIHICTPATHUBHI OCITYTH
HAJAl0ThCS 3a JIONOMOrOK MEPEeCyBHOTO BIAJAJIECHOTO MICUS aJAMIHICTpaTopa,
HajexaTh ocoOu 3 1HBamiAHiCTIO | Trpymu Ta 1HII OCOOHM, $IKi, 32 BHUCHOBKOM
JIKapChbKO-KOHCYJIBTAaTUBHOT KOMICIi, HE 3JaTHI JO CamMOOOCIyroBYBaHHS 1
noTpeOyIOTh OCTIMHOT CTOPOHHBOT TIOTIOMOTH.

53. YV mpuMmimieHHi, ¢ po3MillleHe BijjajiieHe pobode Micle aaMiHICTpaTopa,
3a0e3MevyyeThCsl PO3MIIICHHS aKTyalbHOI, BUYepIHOi 1H(popmarii, HeoOXiqHOT AJis
OJIep’KaHHSA aJMIHICTPAaTUBHHMX IIOCIYT, 3 JOTPUMAHHAM BHUMOT, BCTaHOBJICHUX
MYHKTOM & IIbOTO PETJIaMEHTY.

54. IlpumimenHs, 1e po3MIIIEHO BijmaneHe pobdoue Miciie aaMiHicTpaTopa (KpiM
MEPECYBHOTO BIJJAJICHOTO POOOYOTO MiCIs aAMiHICTpaTopa), OOJAIITOBYIOTHCS
MICIISIMU JJIs1 OUIKYBaHHSA Cy0’€KTaMU 3BEPHEHbD.

Oco001MBOCTI AISIILHOCTI AAMIHICTPATOPA WEHTPY, 10 NMPAII0E HA
BiggajieHoMy po00o4omMy Micli, YTBOPEHOTr0 B 00’ €/1HAHI TepuTOpiabHil
rpomaii

55. AaMiHICTpaTop LEHTPY, 10 MPaIlO€ Ha BIIIAJICHOMY pOO0OYOMY MICIli, MOXE
00CITyroByBaTH HACEJIEHHS OJIHOTO 200 JIEKIJIBKOX CTAPOCTUHCHKUX OKPYTIB.

56. 3a pimeHHIM OpraHy, III0 YTBOPUB IIEHTP, OKpeMi (QyHKIII aJMiHiCTpaTopa,
NOB’sI3aHI 3 OTPUMaHHSAM 3asBH Ta BXIJHOTO TaKeTa JJOKYMEHTIB, BHAAUCIO

pe3yJbTaTiB HaJlaHHS aIMIHICTPATUBHUX IMOCITYr ab0 HaJaHHSAM aJMiHICTPATUBHHUX
MOCITYT, MOXYTb 3/IIHCHIOBATHCS CTAPOCTOIO.

KepiBHUK MicbKOi
BIMCHKOBO-IIMBIILHOT aIMIHICTpAITii
[.JIyGinenn



